
 

 

P9 S9 C4 Learner Application for Late Submission of Assessment 
 
The purpose of this form is to gain approval for the late submission of a student’s assessment.  
*A ​late submission​ refers to any assessment received after the submission deadline (where an extension has not been 
granted prior to the submission deadline. If you have been unsuccessful in being granted an extension you will need to 
complete this form). 
 
All Late Submissions are subject to ​a penalty fee of €100​ which must be provided to Forus Training, along with their 
completed ​Application Form for Late Submission of Assessment Form.  
 
PLEASE NOTE:​ the certification process may be delayed until the next certification period – this is entirely at the 
discretion of the Trainer and Approval Manager.  
Section 1: Your Details PLEASE USE BLOCK CAPITALS 

First Name:   Surname:   

Address:  Phone Number:   

  Mobile:   

   

E-mail Address:  Date:   

 

Section 2: Assessment Details  

Course you are 
attending:  

  

Assessment Type:  Value (% of overall grade):   

Date of Deadline:  Extension Required (days / weeks)  :   

Reason for Late 
Submission: 

 

 

 

Trainer:   

 
Your application will be considered, and a manager will get in touch with you regarding the decision whether 
compassionate consideration has been granted as soon as possible and not later than five working days. Decision is 
entirely at the discretion of the manager. This decision is final.  

 

Section 3:  Outcome  

Date:   Decision: Granted ☐  Denied ☐  

Managers Name:  Signature:   
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